HOUSING AUTHORITY OF THE BIRMINGHAM DISTRICT

Commissioners
Debra A. Ford, Chairperson
Raymond Brooks, Vice Chairman
Samella Cabil-Martin, Commissioner

Executive Director Charles E. Townsend, Commissioner
Naomi H. Truman, Esq. Dr. Morrell Todd, Commissioner
December 16, 2011
TO Prospective Bidders
INVITATION FOR BID NUMBER 12-07
SEPARATE SEALED BIDS FOR Security Services for the Collegeville Housing Community

HABD Central Office
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By submission of a bid, the bidder agrees, that if the bid is accepted, to enter into a contract with the Housing Authority
of the Birmingham District (HABD), to complete all work as specified or indicated in the bid documents, for the contract
price and within the contract time indicated in the attached IFB. The bidder further accepts all of the terms and
conditions of the IFB.

The bid will remain open for the period specified in the IFB, must be independently arrived at, and be prepared in
accordance with the instructions to bidders (form HUD-5369). In addition, the HUD-required certifications must be
completed and submitted as part of the bid (see form HUD-5369).

A pre-bid conference will be held in accordance with the terms listed above. All bidders are encouraged to attend the
pre-bid conference.

The bid price(s) will be included as provided in the attached IFB. Unless otherwise specified in the IFB, all prices will be
on a firm-fixed-price basis and are not subject to adjustments based on costs incurred.

Bidders should be advised that, prior to award of any contract, the Housing Authority of the Birmingham District reserves
the right to conduct a pre-award survey for the purpose of determining the bidder’s responsibility and capacity to perform
the contract. This survey may include review of subcontracting agreements, financial capacity, and the quality of work
performed on other contracts.

All bids must be signed and dated. If a joint venture is submitting the bid, each joint venturer must sign the bid. Late
bids will be handled in accordance with the form HUD-5369.

A copy of this solicitation is available at www.habd.org under the Purchasing and Procurement Section. Questions
regarding the attached IFB should be directed to the Procurement Administrator, in writing within ten days prior to the
date and time set for the bid opening. Questions received after the deadline will not be answered.

Contracting Officer:

//(W L/ LA d

Naomi H. Trumian, Executive Director

1826 3rd Avenue, South, P.O. Box 55906, Birmingham, Alabama 35255-5906
Telephone (205) 324-0641
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INVITATION FOR BID

HOUSING AUTHORITY OF THE BIRMINGHAM DISTRICT
1826 Third Avenue South

P. O. Box 55906

Birmingham, Alabama 35255-5906

IFB No. 12-07
INVITATION
The Housing Authority of the Birmingham District (HABD) will receive bids to provide Security Services for
the Collegeville Housing Community until 10:30 p.m. CST on the 13th day of January 2012, at the office of
Mr. Carl M. Edwards, Procurement Administrator, located at 1826 Third Avenue South, Birmingham, Alabama,
35233, at which time bids will be publicly opened and read aloud.

Pre-Bid conference will be held at 10:00 2.m. CST on the 29th day of December, 2011, at the HABD
Central Office Building located at 1826 3" Avenue South, Birmingham, Alabama.

Bidder shall provide proof of current professional liability insurance, comprehensive/commercial general
liability insurance ($1,000,000 minimum), transportation insurance and workers compensation insurance as
required by law. If awarded a contract the contractor will agree to name HABD as an additional insured on all
commercial or comprehensive general liability policies for the duration of the contract and will indemnify and
save HABD harmless from any liability from claims determined payable against HABD.

Attention is called to the fact that not less than the minimum salaries and wages must be paid on this service,
and that the Contractor must ensure that employees and applicants for employment are not discriminated against
because of their race, color, religion, sex, national origin or handicapped status.

Each bid must include the Certifications, Representations of Offerors Non-Construction (HUD 5369-C), and the
Non-Collusive Affidavit, by the bidder and on the correct HUD forms noted in the table of contents as required
forms.

Bids may be held by the HABD for a period not to exceed sixty (60) calendar days from the date of opening
bids for the purpose of reviewing them and investigating the qualifications of the bidders, prior to awarding the
contract.

No bid shall be withdrawn subsequent to the opening of bids without the consent of the HABD.

The HABD reserves the right to accept or reject any or all bids, or any part of any bid, and to waive any
informalities or irregularities in the bid or in the bidding

No member, officer, employee of HABD or member of the City of Birmingham Council shall, during his/her
tenure or for one (1) year thereafter, have any interest, direct or indirect, in this contract or the proceeds thereof.

Persons who require special accommodations should immediately contact the HABD Procurement Office at
(205) 521-0611.

ARBITRATION: Any dispute, claim or controversy arising out of or relating to this IFB, shall be settled by
binding arbitration in Birmingham, Alabama, administered by the National Arbitration Forum (NAF) under its
Code of Procedure, currently in effect, and judgment on the award rendered by the arbitrator may be entered in
any court having jurisdiction thereof. There shall be one arbitrator, named in accordance with the procedure.
The parties are waiving their right to seek remedies in court, including the right to jury trial. The arbitration will
be conducted in accordance with the Federal Arbitration Act (FAA). The arbitrator shall decide the dispute in
accordance with the substantive law of the State of Alabama.



The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

HABD in accordance with the Executive Orders 11625 and 12138 encourages participation by businesses
owned and operated by minorities and women and Section 3 Business Concerns. It is the policy of HABD to
use best good faith efforts, consistent with applicable federal regulations and executive orders, to fully promote
participation and utilization of disadvantaged and historically underutilized businesses in all areas of Authority
contracting. Bidders and offerors are expected to demonstrate diligence to achieve participation and utilization.
HABD has established an administrative goal of 20% utilization of disadvantaged and historically underutilized
businesses for performance of the work under this procurement. The bidder is to complete the subcontractor
data sheet and identify the disadvantaged and historically underutilized business proposed to be utilized in this
work.

THE HOUSING AUTHORITY OF THE BIRMINGHAM DISTRICT
NAOMI H. TRUMAN, EXECUTIVE DIRECTOR

e —
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

SECURITY SERVICES SPECIFICATIONS
FOR
COLLEGEVILLE HOUSING COMMUNITY

Contractor shall provide security officers to monitor three (3) Security Access Gates at the Collegeville Housing
Community. The Security Access Gates to be staffed are located as follows:

SECURITY ACCESS GATE #1:
Located at 32™ Avenue North and Shuttleworth Drive

SECURITY ACCESS GATE #2:
Located at 30® Avenue North and Shuttlesworth Drive

SECURITY ACCESS GATE #3:
Located at 29™ Court North and Shuttlesworth Drive

Contractor shall provide security officers to monitor the three (3) Access Gates, seven (7) days per week,
twenty-four hours a day for ingress and egress traffic, both pedestrian and vehicular. Vehicle must be properly
identified as security vehicles.

Contractor shall staff all security access gates at all times, and relief security officers must be provided for both
expected and unexpected periods of illness, vacation, meals, breaks and all other related absences.

Contractor shall maintain and submit daily occurrence logs and related incident reports to the Property Manager
and/or Security Manager as specified in the contract for service. Contractor shall perform all services in
accordance with professional security service standards within the community.

Contractor shall: (a) monitor the security gates at the Collegeville Housing Community; (b) monitor all
identification cards and automotive access stickers; (c) monitor all arrivals and departures, utilizing sign-in and
sign-out logs; (d) maintain daily occurrence logs and related incident reports; (€) submit incident reports upon
occurrence of the incident; submit monthly incident and activity reports as required by the HABD.

The officers will be available to assist HABD Property Managers/Staff and residents with security related
matters. Relief guards must be provided for both expected and unexpected periods of illness, vacation, meals,
breaks and other related absences.

The selected contractor shall additionally provide for four (4) security officers, two (2) officers to work 4:00
PM to 12:00 Midnight and two (2) officers to work 12:00 Midnight to 8:00 AM, to patrol the inside perimeter
of the Collegeville Housing Community to assist in preventing and deterring theft and vandalism to property
and provide safety and security to its residents and visitors. The walking patrol will begin and/or end with
adequate daylight to property inspect the areas patrolled, including fences, barriers and building. The walking
patrol will also rotate every (2) hours to check all unoccupied units for vandalism and theft, a list of units will
be supplied to the awarded contractor.

The primary duties of each foot patrol officer shall include, but not be limited to:

1. Journeying on foot throughout the grounds and common walkways;

2. Monitoring and patrolling all security barriers and external areas of all occupied units

3. Monitoring and examining every two (2) hours the external as well as the internal areas of all
unoccupied units: and,

4. Documenting and reporting conditions and activities in or around the Collegeville Housing
Community.

Contractor shall train its security officers on security procedures, including training of new officers within two
(2) weeks of assignment for guard duty at Collegeville Development.

M
e
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

Contractor shall provide specific post orders for its security officers. Contractor will provide a copy of all
orders to the HABD upon request.

Contractor shall maintain on-site supervision of each security officer assigned. HABD reserves the right to
request individual background verification on all security officers provided by Contractor and to request
removal and replacement of any officer whose background fails to meet appropriate standards for security
services, as determined by HABD, and that fails to comply with federal, state, and local laws.

Contractor shall require all security officers to comply with federal, state, and local laws concerning
certification and licensing of security providers or employees of security providers. In the event of any change
in federal, state, or local laws concerning certification and licensing, contractor agrees to fully and timely
comply with the terms of such changes, if effective, during the term of Agreement.

Contractor shall provide mandatory pre-employment drug testing. Drug testing shall be required of each
security officer every six months of service. Contractor will make test results available to HABD upon request.
Any security officer who tests positive for illegal drugs or is found illegally using, in possession of, or under the
influence of illegal drugs will be removed and replaced immediately with a drug free officer.

Each security officer must be equipped as follows:

o Bullet Resistant Vest
e Minimum of a standard 38 caliber revolver
e Uniform and all accessories necessary to perform the required duties.
e Mobile communication device.
End of Specifications

PROOF OF VENDOR RESPONSIBILITY

1. Each bidder must provide a brief history of the company, and the company's mission statement and training.

2. Each bidder must provide documentation that is has met all performance bonding, insurance and other
requirements.

3. Each bidder must provide current business license and/or other documentation necessary to operate in the
State of Alabama.

4. Each bidder must provide proof of Company Liability Insurance.

The Authority reserves the right to request an individual background verification on all security officers hired
by the successful firm to perform the services required under this contract. In the event that any material
changes occur in Federal, State or Local laws concerning the certification and licensing of security providers or
employees of security providers; the provider will fully adhere to these laws if effective during the term of the
agreement.

SUBMISSION REQUIREMENTS

Contractor must submit bid in a sealed envelope marked “IFB 12-07 Security Services for the Collegeville
Housing Community” by the submission deadline.

Contractor must provide a copy of current business license and/or other documentation necessary to operate in
the State of Alabama.

Contractor shall provide proof of current Professional Liability Insurance, Commercial General Liability
Insurance (1,000,000 minimum), and Workers Compensation as required by law. If awarded a contract the

]
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

contractor will agree to name HABD as an additional insured on all commercial or comprehensive general
liability policies for the duration of the contract. Additionally, contractor shall state that a thirty day notice of
prior cancellation or change will be provided to HABD.

Contractor must provide documentation of its efforts to include participation by historically underutilized and
disadvantaged businesses, such as sub-contracting and joint venturing.

All services the successful bidder, its employees, agents, or its subcontractors may undertake by assumptions of
duties that may or may not be specified in this solicitation, to the extent that any claim relating to or arising
from the services under any agreement from this solicitation is made or determined payable against HABD, the
successful bidder shall fully indemnify, defend and hold HABD harmless therefrom.

The HABD reserves the right to request individual background verification of all employees hired by the
successful contractor to perform the services required under this contract. In the event that any material
changes occur in Federal, State or local laws concerning the certification and licensing of employees the
provider will fully adhere to the laws if effective during the terms of the agreement.

REQUIRED FORMS

Bid must include all required completed forms and certifications, as follows:
HUD 5369 Certifications, Representations of Offerors Non-Construction
HUD 2992 Certification Regarding Debarment and Suspension
Section 3 Clause
Section 3 Participation Election Form
Section 3 Contribution Fund Agreement(use only if selecting category III option “b”)
Non-Collusive Affidavit
HABD Statement of Non-Discrimination
HABD Price Sheet
e Any Amendments associated with this solicitation and Acknowledge of Addenda
(All forms must be signed by an authorized representative of the organization that submits the
proposal

TERM OF SERVICES

The services to be provided under this Agreement shall be for two (2) years. The successful firm shall complete
the services required under this contract within the time schedule established in the Notice to Proceed issued by
the HABD. HABD reserves the right to extend contract based on the security needs of The Authority

TERMS OF PAYMENT
Payment is made monthly after submission and approval of invoice, including properly endorsed time records.

INQUIRES

Submit all questions, in writing, to the Authority at least ten (10) days prior to the date bid are due.
Questions not submitted ten (10) days prior to bid due date will not be answered. The Authority will
accept questions by facsimile at (205) 521-7704. The Authority will respond to written questions.
The Authority discourages oral communication, and will not be bound by any oral answers or
interpretations of the IFB. Contractors may withdraw bids by written request prior to award.

EQUAL OPPORTUNITY REQUIREMENTS

Each firm or individual shall certify compliance with all applicable equal opportunity requirements
governing contracts of the type. Bids must include signed HABD Certification of Non Discrimination.

W
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

SECTION 3 — HUD Act of 1968, 24 CFR 135

The work to be performed under this contract is subject to the requirements of Section 3 of the Housing and
Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to
ensure that employment and other economic opportunities generated by HUD assistance or HUD -assisted
projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and very low-income
persons, particularly persons who are recipients of HUD assistance for housing.

The awarded Contractor agrees to comply with HUD’s regulations in 24 CFR Part 135, which implements
Section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are
under no contractual or other impediment that would prevent them from complying with the Part 135
regulations. Contractors are requested to submit their Section 3 Statement attached in the bid package and agree
to participation in this HUD required program.

o —_—€§€§_._.——— e ]
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

BID
PRICE SHEET
IFB 12-07
SECURITY SERVICES FOR COLLEGEVILLE HOUSING COMMUNITY

Date:

In compliance with the above Invitation for Bid (IFB) Number 12-07, and subject to all terms and
conditions thereof, the bidder offers and agrees, if this bid or any part be accepted, to perform the
service(s) as defined in the specifications attached hereto, for which prices are quoted, per person hour
and total bid for the complete contract period. The contract period shall be for two (2) consecutive
years beginning in 2012.

(1) Hourly Rate $

(2) Total Bid Amount (24 Months) $ (Firm Fixed)

BIDDER: Company
Address

Phone No.

Contact:

Email Address:
Authorized by

(Signature & Title)

e
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

METHOD OF AWARD

Award will be made to the most responsive and responsible bidder(s), whose bids conform to all
requirements, specifications, terms and conditions, set forth in the Invitation for Bid, with the lowest
bid, provided his/her bid is reasonable, does not exceed the amount of “available funds” and is to the
interest of the HABD to accept it.

In the event the lowest base bid exceeds the amount of “available funds”, the HABD may reject all
bids.

The successful bidder(s) will be notified at the earliest practicable date by the Procurement Office.

-
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

NON-COLLUSIVE AFFIDAVIT

(Prime Bidder)

State of

County of

, being first duly sworn, deposed and says that
he/she is a partner or officer of the firm of, the party
making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham;
that said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder
or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or
indirectly, sought, by agreement or collusion, or communication or conference, with any person to fix
the bid price of affiant or any other bidder, or to fix overhead, profit or cost element of said price, or
that of any other bidder, or to secure any advantage against the Housing Authority of the Birmingham
District, of any personal interest in the proposed contract; and, that all statements in said proposal or
bid are true.

Signed:
(Bidder, if the bid is an individual;
Partner, if the bid is a partnership;
Officer, if the bid is a corporation)

Subscribed and sworn to before me this
day of ,201_.

My commission expires ,201

- __________________.]
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

HABD Certification of Non Discrimination

The offeror/bidder agrees and warrants that in the performance of the contract, if awarded, such
contractor will not discriminate or permit discrimination against any person or group of persons on
the grounds of race, color, religious creed, age, marital status, national origin or disability. The
supplier further agrees to take affirmative action to insure that applicants with job-related
qualifications are employed and that employees are treated when employed without regard to their
race, color, religious creed, age, marital status, national origin or disability. It is understood that
non-discrimination shall include all forms of harassment and particularly sexual harassment. The
contractor hereby certifies the foregoing and that the contractor will adhere to and enforce all
applicable federal, state and local laws pertaining to non-discrimination.

Authorized Signature:

For:

Company Name

By:

Date:

- — ]
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The Housing Authority of the Birmingham District

Request for Proposals, No. 12-07

SECTION 3 CLAUSE

All section 3 covered contracts shall include the following clause (referred to as the section 3 clause):

A.

The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The  purpose  of
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to low-
and very low-income persons, particularly persons who are recipients of HUD assistance for housing.
The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with
the part 135 regulations.

The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of apprenticeship and training positions, the
qualifications for each; and the name and location of the person (s) taking applications for each of the
positions; and the anticipated date the work shall begin.

The contractor agrees to include this section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in
violation of the regulation in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor’s obligations under 24 CFR part 135.
Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.

With respect to work performed in connection with section 3 covered Indian housing assistance, section
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the
work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i)
preference and opportunities for training and employment shall be given to Indians, and (ii) preference
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of section 3 and section
7(b) agree to comply with section 3 to the maximum extent feasible, but not in derogation of
compliance with section 7(b).

Acknowledged:

Signature:

Name:

Title:

e —
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

SECTION 3 PARTICIPATION ELECTION FORM

The purpose of Section 3 of the Housing and Urban Development Act of 1968, as amended by Section 915 of
the Housing and Community Development Act of 1992, is to “ensure that employment and other economic
opportunities generated by certain HUD financial assistance shall, to the greatest extent feasible, and consistent
with existing Federal, State , and Local laws and regulations, be directed toward low and very-low income
persons, particularly those who are recipients of government assistance for housing, and to business concerns
which provide economic opportunities to low and very low income persons. HABD’s Section 3 Policy, which
is consistent with the mandates of Congress and the economic development and self sufficiency objectives of
the Department of Housing and Urban Development, has procedures to assist grant recipients, contractors and
subcontractors in understanding and compiling with Section 3 requirements.

How will your company fulfill its Section 3 Requirements?
(Check all that apply)

__ Category I - Hiring
______ Category Il — Contracting
______ Category Il — Other Economic Opportunities:
a: Train and employ Section 3 residents
_______ b: HABD Section 3 Education and Training Fund
Category III Requirements:

(a) for trade, construction and rehabilitation work, the “value” of the other economic opportunity must
equal or exceed 3% of the total contract amount plus any modifications.

(b) for other types of contracts, including service contracts the “value” of the other economic opportunity
must equal or exceed 1.5% of the total contract amount plus any modifications.

If you need further assistance in selecting a category or further explanation of requirements you may contact the
Executive Program Administrator at 205-521-0619.

Proposer:
Name:

Company:

Address:

Phone No:

Email Address

Authorized By:

Signature

S ————
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

SECTION 3 CONTRIBUTION FUND AGREEMENT

Contractors may provide other economic opportunities or make a direct cash contribution to the HABD
scholarship fund. HABD has established the following minimum threshold requirements for contribution to any
fund that provides other economic opportunities:

a) for trade, construction and rehabilitation work the “value” of other economic opportunity must equal or
exceed 3% of the total contract amount adjusted by any modifications;

b) for other types of contracts, including service contracts, the “value” of other economic opportunity must
equal or exceed 1.5% of the total contract amount adjusted by any modifications.

The contractor agrees to contribute to a fund which provides Other Economic Opportunities by selecting one of
the payment options below in accordance with provisions of the Section 3 Policy:

[ ] toreduce first payment by the amount equal to the minimum percentage “value” of the total contract
amount.

[ ] to tender contribution amount by check or money order for the minimum percentage “value” of the total
contract amount.

By signing below, the contractor hereby agrees to comply with the selected Section 3 requirements indicated
above. To the extent that the completion of this form is contingent upon future information, for example price
negotiations, request for specific services, etc., the undersigned hereby affirms and agrees to fully adhere to the
spirit and intent of the HABD Section 3 Policy. Furthermore, the undersigned acknowledges and affirms
responsibility for completion and submission of this form PRIOR to AWARD of a contract from the
Birmingham Housing Authority.

Attested to by:

President or Authorized Officer Date
Notary Seal
Signature Date

If you need further assistance in selecting a category or further explanation of requirements you may contact the
Executive Program Administrator at 205-521-0619.
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The Housing Authority of the Birmingham District
Request for Proposals, No. 12-07

EXHIBIT A

HUD 5369-B

INSTRUCTIONS TO OFFERORS NON-CONSTRUCTION

w
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

EERAm

- 03291 -

1. Preparation of Offers

{a) Ofterors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the informaticn required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover shest and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thersof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for recsipt, the solicita-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ered uniess authorized by the solicitation.

3. Amendments to Solicitations

(a) It this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors betore the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
givento a prospective offerer conceming a solicitation willbe fumished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information Is necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who Is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
{1) Have adequate financial resources to perform the contract, or
the ability to abtain them;

(2) Have a satisfactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public plicy
‘(e.g., Equal Employment Oppertunity); and

(5) Nothave been suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Govemment. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

{b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documsntation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additional information may renderthe offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer recsived at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

{1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was dus solely to mishandling by the
HAMUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior ta the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) is the only offer received.

(b) Any modification of an offer, except a modification resulting from |
the HA's request for “best and final” offer (if this solicitationis arequest |
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision. :

(c) A modification resulting from the HA's request for “best and final”
offer received after the time and date specified in the request wiil not
be considered unless receivedbsfore award andthe late receiptisdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelops or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, medification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) thatis
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e} Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the MHA. ;
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the "Express Mall Next Day Service-Post Office to
Addressee"” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope

or wrapper.

{9) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) f this soficitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its autherized representative if the identity of the
person requesting withdrawal is established and the person signs a
recaiptfor the offer before award. If this soficitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA wiil award a contract resutting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and otherfactors, specified
aelsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or ali offers If such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) walve informalities and minor Irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer shouldcontain the offeror’s bestterms trom
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by elther party. If this solicitation is a request for proposals,
beforethe offer’s specified expirationtime, the HAmay accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawalis received before award. Negotiations conducted
after recelpt of an offer do not constitute a rejection or counteroffer by
the HA.

(o) Neither financial data submitted with an offer, nor representations
conceming faclities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a contract pursuant 1o this solicitation
shall be served on the HA by abtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for recelpt, the sollcitation number, and the name and address of
the offeror, on the face of the envelope.

it is very Important that the offer be properly identitied onthe face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only-through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforthin Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [ 1has,[ ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2)[ ] has,[ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@) [ lis,[ ]isnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(Y[ is,[ ]isnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(©)[ is,[ ]is nota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minorily group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ ] Black Americans [ ] Asian Pacific Americans
[ 1 Hispanic Americans
[ ] Native Americans

[ 1 Asian Indian Americans
[ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

{(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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